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	· Please complete this Application Coversheet and attach it to external research grant/funding proposals. Applications and proposals for research funding are to be submitted through UQ Research & Innovation (UQ R&I).

· Except for major grant rounds where specified UQ internal closing dates apply, grant/funding applications should be lodged with UQ R&I at least ten (10) working days prior to the external (funding body) closing date.

· This UQ Application Coversheet is required to be submitted with proposals for funding under UQ Policy PPL 4.10.01.
· The information supplied in this coversheet is used for application certification, grant management and statistical purposes.


	Summary Grant information

	Administering UQ School/Centre
	     

	UQ Faculty/Institute
	     

	Project title 

(Title to appear on official documents relating to this grant)
	     

	Granting body or funding agency
	     

	Name of Grant scheme
	     

	Application reference /Grantor ID (If applicable)
	     

	Proposed start date (dd.mm.yyyy)
	     

	Proposed end date (dd.mm.yyyy)
	     

	If this application/proposal is successful, will you require ethical/other clearance?

	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N    If yes, what category: 

 FORMCHECKBOX 
 Human  (http://www.uq.edu.au/research/integrity-compliance/human-ethics)
 FORMCHECKBOX 
 Animal  (http://www.uq.edu.au/research/integrity-compliance/animal-welfare)
 FORMCHECKBOX 
 Biosafety/Other:       (http://www.uq.edu.au/ohs/index.html?page=29969)

If ethical/biosafety/other clearance has been obtained, please attach a copy.


	CHIEF INVESTIGATOR/S (Add rows as necessary) 

	CIA Family Name
	     
	UQ username
	     

	Title, first name, given initials
	     
	Appointment type (fixed term, continuing) 
	     

	School/Centre/Institute (and organisation if not UQ)
	     
	Appointment (Academic; Adjunct; Research; Conjoint; Honorary; Emeritus, Student)
	     

	E-mail address
	     
	Employee/Student ID (for UQ personnel)
	     


	CIB Family Name
	     
	UQ username
	     

	Title, first name, given initials
	     
	Appointment type (fixed term, continuing) 
	     

	School/Centre/Institute (and organisation if not UQ)
	     
	Appointment (Academic; Adjunct; Research; Conjoint; Honorary; Emeritus, Student)
	     

	E-mail address
	     
	Employee/Student ID (for UQ personnel)
	     


	CIC Family Name
	     
	UQ username
	     

	Title, first name, given initials
	     
	Appointment type (fixed term, continuing) 
	     

	School/Centre/Institute (and organisation if not UQ)
	     
	Appointment (Academic; Adjunct; Research; Conjoint; Honorary; Emeritus, Student)
	     

	E-mail address
	     
	Employee/Student ID (for UQ personnel)
	     


	STATISTICAL INFORMATION

	Type of research (must total 100%)

Information on the types of research is available from the UQ R&I website. This information is collected for ABS.
	Pure
	Strategic
	Applied
	Experimental

	
	     %
	     %
	     %
	     %


	Fields of Research (FoR) codes (up to 3)

FoR codes are available via the UQ R&I website. 
Please ensure you use 6 digit codes, totalling 100%.
	FoR1
	FoR2
	FoR3

	
	Enter 6-digit FoR
	Enter 6-digit FoR
	Enter 6-digit FoR

	
	%
	%
	%


	Socio-Economic Objective (SEO) codes (up to 3)

SEO codes are available via the UQ R&I website. 
Please ensure you use 6 digit codes, totalling 100%.
	SEO 1
	SEO2
	SEO3

	
	Enter 6-digit SEO
	Enter 6-digit SEO
	Enter 6-digit SEO

	
	%
	%
	%


	FINANCIAL INFORMATON

	Budget year
	Funding amount requested (Ex-GST)
	GST
	Total amount of funding
	Please liaise with the Research Partnerships Manager (RPM) in your Faculty/Institute for further information on developing your project budget, including the calculation of Infrastructure/Overheads costs. 

Funding proposals are required to include Indirect costs (overheads) costs as specified in University Procedure PPL 4.10.02.
Budget preparation guidance and the UQ Costing & Pricing Tool can be found under “Budget Preparation” on the UQ R&I website (login required). 


	Year 1
	$     
	$     
	$     
	

	Year 2
	$     
	$     
	$     
	

	Year 3
	$     
	$     
	$     
	

	Year 4 
	$     
	$     
	$     
	

	Year 5 
	$     
	$     
	$     
	

	UQ Infrastructure/Overheads costs (total)
	$     
	

	Have you attached your completed overheads calculation spreadsheet? 
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N
	

	If you have not included full overhead/infrastructure costs as per UQ Policy PPL 4.10.02, please attach a formal justification and copy of the DVC(R) approval for a reduction or waiver. Your RPM will be able to assist you in this process. Further information on approved variations can be found under “Budget Preparation” on the UQ R&I website.
	


	GRANT SUBMISSION AND REVIEW INFORMATION

	Granting body closing date (dd.mm.yyyy)
	     

	Has this application already been sent to the granting body by the applicants?
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N   If yes, date submitted: 

      (E-copy)       (Hard copy)

	Has the application/proposal been reviewed by a UQ Faculty/Institute internal readership scheme?
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N

	Is this project to be marked as confidential on UQ’s corporate research database? (Normally only in exceptional circumstances e.g. commercial-in-confidence.)
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N   If yes, reason:      


	*CONFLICT OF INTEREST

	Do I have a Conflict of Interest*?
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N   If yes, please provide a copy of your Conflict of Interest Management Plan.

	Do any members of the investigative team have a Conflict of Interest*?
	 FORMCHECKBOX 
 Y  FORMCHECKBOX 
 N   If yes and a UQ employee, please provide a copy of the Conflict of Interest Management Plan?

If yes and external to UQ, a Conflict of Interest Management Plan in line with the Employing Organisation’s framework and the funding provider, will need to be provided.


	Final checklist for applicants

 FORMCHECKBOX 
 My complete funding application/proposal is attached.
 FORMCHECKBOX 
 I have lodged a copy of the attached application/proposal with my School/Centre/Institute. 

 FORMCHECKBOX 
 An overheads calculation spreadsheet is attached and/or I have consulted with my Faculty/Institute RPM and attach the justification/approval for an overheads variation.


	Certification by 1st named UQ applicant (on behalf of all investigators): I certify, to the best of my knowledge, that:

1. All the details in this Coversheet and the associated funding application are true and complete; 
2. All parties identified in the application/proposal have agreed to its submission;
3. I understand and agree that, before the proposed research can commence, all required UQ ethical, biosafety and other clearances must be obtained and that all statutory requirements must be met; 

4. I have declared any Conflicts of Interest* to UQ prior to the submission of this application; and 

5. I have prepared this application and will conduct activities under the grant in compliance with UQ policies and procedures.

	Signature of applicant _________________________________________________________ Date____________________




	Certification by HOS/Centre/Institute Director/s:  I certify: 

1. That the project can be accommodated within the general facilities in my School/Centre/Institute, and that sufficient working and office space is available for any proposed additional staff;

2. I agree to have the project carried out in my School/Centre/Institute as set out in the proposal and agree that the research be carried out in strict accordance with the conditions governing the research grant at the time;
In instances where the Head of School/Centre/Institute is an applicant, the relevant Executive Dean or Research Director should sign this coversheet.

	Head of School/Centre/Institute: (Signature)_____________________________ (Full Name)___________________________
Name of School/Centre/Institute:___________________________________________ Date:___________________________


*CONFLICT OF INTEREST

Applications from UQ investigators must be consistent with the University’s Conflict of Interest Policy (PPL 1.50.11) and its Responsible Conduct of Research Policy (PPL4.20.02). 
Where external for-profit partner organisation/s are part of the Application, to help Investigators identify when a conflict of interest is likely to arise, they should consider the following statements:

1. I hold a paid or unpaid fiduciary/governance/management role, such as being a Director, of one or more of the external partners on this grant Application.

2. I am a paid employee, such as a Chief Scientific Officer, of one or more of the external partners on this grant Application. 

3. I or a family member/close associate hold shares (equity) in one or more of the external partners on this grant Application that are not publicly traded entities (i.e. listed on the ASX or similar stock exchange).

Any of these associations may be incompatible with UQ being able to support the Application.
For participants external to UQ, the management of the Conflict of Interest should be agreed with the employing organisation, of which UQ will seek confirmation should the application be successful.
1



Last updated October 2023

