< Please add HHS organisational letter head >




[Choose date]


Office of Research and Innovation	Comment by Jonathan Devine: INSTRUCTIONS:
THE FOLLOWING QH REQUIREMENTS APPLY TO THE PARTNER ORGANISATION LETTER OF SUPPORT:
Two (2) pages maximum 
On the HHS organisational letterhead
Include, at a minimum, the content outlined below
Be signed by the Chief Executive or other appropriately authorised delegate

PLEASE ALSO ENSURE THAT:
Support for the Fellowship, including any cash and in-kind commitments, is specified
The letter must confirm the Fellow’s current employment arrangements and the Fellow’s proposed employment arrangements for the duration of the Fellowship, having considered any clinical service delivery implications
Applicants who hold formal conjoint appointments between a Queensland HHS and a Queensland research institution or university, including those where the academic partner is the employer, must provide confirmation of support confirming the HHS’s financial contribution to the conjoint appointment and the clinical elements of the role. 
A draft copy is sent to UQ RO at grants@research.uq.edu.au for review prior to arranging the final signature.

Wording is a guide only and can be altered to meet individual requirements as needed.
Department of Health
GPO Box 48
Brisbane  QLD  4001

Email: ORI_Fellowships@health.qld.gov.au


Dear Madam / Sir,


<HHS Organisation> is pleased to support the Queensland Health Clinical Research Fellowships application from <applicant full name>. <Applicant name>, who currently holds a <detail current employment arrangements> at <HHS Organisation>, will if successful hold a minimum 0.2 FTE clinically related role over the duration of the Fellowship. 	Comment by Jonathan Devine: This is an eligibility requirement for the scheme and should be retained in the letter.
<Insert details of the clinical and/or research strengths of the organisation and the alignment of proposed Fellowship and Fellowship research activities with these strengths>.	Comment by Jonathan Devine: This information needs to be included as per the Funding Rules.
In support of <applicant name>’s Fellowship, <HHS Organisation> will provide: <insert cash or in-kind details>.  The Fellowship will also benefit from access to specialist infrastructure and facilities including <insert examples>. 	Comment by Jonathan Devine: The Guidelines request that the letter of support includes “support for the Fellowship including cash and in-kind commitments”.
<HHS Organisation> supports <applicant’s name> application without reservation.



Yours sincerely,




<Title, Full name> 	Comment by Jonathan Devine: The letter should be signed by the Chief Executive or other authorised delegate, with appropriate authority to support the application and any commitments. 
<Position>

